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OecIIaTHOTO MOJIb30BAHUS METOIMYECKUMH M 00pa30BaTeIbHBIMU yCIyraMu
negaroruyeckumu paboruukamu MBbOY 1énkunckas COLL Nel

1. O0mme noJiokeHnst

1.1. Hacrosmue Ilonoxxenue ompenenser MNOPSIOK MOJb30BaHUSA I1€JarOrH4eCKUMHU
paboTHUKaMu oOpa3oBareiabHbIMU, MeToauueckuMu ycinyramu B MBOY Hlénkunckas COLL Nel
(manee — mIkoJa).

1.2. Hacrosimee [lomosxenue pazpaboraHo Ha ocHoBaHMH 11.8 4.3 c1.47 denepanbHOro 3aKoHa
o1 29.12.2012 Ne 273-®3 «O06 o6pa3oBanuu B Poccutickoit deneparumy.

1.3. loctyn negaroruueckux pabOTHUKOB K BBIIIETIEPEUNCICHHBIM yCIyTraM OCYIIECTBIISETCS
B ILIEJSX Ka4eCTBEHHOI'O OCYLIECTBICHHUS MMM IEIarorMyeckoid, METOJUYECKOH, HayyHOH WU
HCCJIEI0BATEIbCKOM 1€ATEIbHOCTH.

1.4. B cooTBeTCTBUM C HNOANYHKTOM 8 myHKTa 3 cT.47 PeaepanpHoro 3akona ot 29.12.2012
Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii denepanuny» mnenarornyeckue pabOTHUKU HMEIOT
npaBo Ha OeclylaTHOE TOJIy4eHUE O0pa3oBaTeNbHBIX, METOJUYECKMX M HAy4YHBIX YCIyT
OKa3bIBAEMbIX B LLIKOJIE B TOPSAJKE, YCTAHOBIEHHOM HACTOSIINUM IOJIO)KEHUEM.

1.5. Hacrosmee IlonmoxxeHre JOBOAWUTCS PYKOBOAUTENEM  INKOJBI JIO  CBEACHUS
NeAarorn4eckux paboTHUKOB MU MpUeMe X Ha padoTy.

2. lean u 3agaun [opsigka 6ecryiaTHOTO NMOJIb30BaAHUS 00pa30BaTeIbLHBIMHU,
MeTOIMYeCKUMH U HAYYHBIMH YCJIYTraMHi OPraHu3auuu padoTHUKAMM
2.1. Tlopsmok TONB30BaHMSA TEJArOTMYECKMMH  pabOTHHKaMH  00pa3oBaTeIbHBIMH,
METOAMYECKUMM W  HAy4YHBIMM  yCIyraMd HUMeeT IeJbl0  00ecHneueHus  peaau3aluu
00pa30BaTeNbHbIX IPOrpaMM
2.2. JInst TOCTHKEHUS TIOCTABJICHHOM 1€ PelatoTcsl CIeYyOLIIe 3aJauu:
e  ompezaenser MOPSAJIOK TOJb30BaHUS IE€JAarorMuyecKuMu  pabOTHHKaMH
00pa30BaTeNbHBIMU YCIIYTaMH, METOJUYECKHMHM YCIyTaMU, HAyYHbIMU yCIyTaMu.

3. [opsi1oK MOJIL30BAHUS MeIATOrHYeCKMMH PA00THMKAMHU 00pa30BaTeIbHbIMHU
ycayramu
3.1. Ileparornveckne paOOTHUKH MMEIOT MPABO HA TOJyYeHHE 00pa30BaTEIBHBIX YCIYT TIO
nporpaMMaM TOBBIIIEHHUS KBaJU(UKAIMH, TPOPECCHOHATBHON MEpernoAroTOBKA MO MPOQHII0
npodeccuoHaNbHOM NeSTeIbHOCTH HE PeKe YeM OJIMH pa3 B TpU roja.

4. TTopsinoK MoJIb30BAHUSA MeAAroOrnYecKUMHU PadOTHUKAMH
METOANYEeCKHUMH yCIyraMu
4.1. Tlenarornueckre pabOTHUKH UMEIOT MPABO Ha OECIUIATHOE MOJB30BAHHE CIIEAYIOIIUMU
METOANYECKUMU yCIIyraMu:
® 1ICITOJTh30BaHNE METOAMYECKUX Pa3pabOTOK, HMEIONTUXCS B MIKOJIE,
®METOJMYECKUN aHaIM3 PE3yJbTaTUBHOCTH O0pa30BaTEIbHON JIEATEIBHOCTH TIO
JTAHHBIM PA3IMYHBIX U3MEPEHUN KauecTBa 0Opa30BaHus;
¢ IOMOIIIb B pa3paboTKe yueOHO-METOIUIECKON U MHOW JJOKYMEHTAITNH, He0OXO0IMMOiA
JUTSL OCYIIIECTBIICHUS TTPO(EeCCHOHAILHOM 1eSATeTHbHOCTH;
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¢ TIOMOIIIb B OCBOCHHH U Pa3padOTKe HHHOBAIMOHHBIX MTPOTPAMM U TEXHOJIOTHI;

eyyacTe B KOH(MEpeHIMsIX, MpOOJEeMHbIX M TEMaTUYECKUX CEeMUHapax,
METOJIUYECKUX 00bETUHEHHIX, TBOPUECKUX JTAOOPATOPHSIX, IPYIIOBBIX U HHIUBUIYATbHBIX
KOHCYJIbTAIMSIX, TMEJAarOrHuecKuX YTCHHSIX, MacTep-KjIaccaX, METOJUYECKHX BBICTABKAX,
JIpyrux GopMax METOJIMIECKON pabOThI;

®TI0JTyYEHUE METOJUYECKOW IMOMOIIM B OCYIIECTBICHUU OKCICPUMCHTAIBHOU U
WHHOBAIIMOHHOM JICSTEIILHOCTH.

4.2. Ilkona oOcayKUBAET MOJb30BATEIICH

eHa abOHEMEHTE (BblJjaya KHUT Ha JIOM);

®B uyHTANbHOM 3ayie (paboTa ¢ MEPUOJUYECKUMH H3AaHUSIMH, CIPABOYHOU
JTUTEPATYPOH, PEIKUMH U3IaHUSMHU );

®B TOMEUICHMSX, MpPEJHA3HAUYCHHBIX Ml paboThl C TEXHUYECKUMH CpEICTBaMU
(KOMITaKT-TMCKaMH, BUJICO- U ayHOKacceTaMu, cpeacTBamu ViHTepHeTa)

5. Ilops10k M0/1b30BaHUS NMeIATOTHYECKMMH PA00THMKAMHU HAYYHBIMH YCJIyTaMH
5.1. Ilenarornueckre pabOTHUKM UMEIOT IIPABO HA MOJyyeHUE OECIIaTHBIX HAyUHBIX YCIIYT U
KOHCYJIbTAIM 110 BOIpOCaM:
®TIOJITOTOBKM JOKYMEHTOB JISi YYacTHsS B PAa3JIMYHBIX KOHKypcaX, O(QOpMIICHHS
I'PAHTOB U JIp.
® BHINOJIHEHMSI HAYUHBIX UCCIIEJOBaHUM U pa3paboToK.
5.2. Ilemarormueckue paOOTHHKH HMMEIOT TPaBO Ha IMYOIWKAIMI0 HAayYHBIX W HWHBIX
MaTepHaoB B COOPHUKAX MaTEpUAIOB HAYYHBIX U MHBIX KOH(EPEeHIUI (CEeMUHAPOB).

6. [IpaBa u 00513aHHOCTH MOJIb30BaTeJIeil W IIKOJIBI
6.1.ITonp30BaTen OOS3aHBIL:

¢ 0epeKHO OTHOCUTHCS K MPOU3BEICHHIM TIeUaTH U APYTUM HOCUTENsIM HH(popmanuu,
MOJTy4YEeHHBIM U3 (OH/A IIKOJbI,

®110JTb30BaThCS (DOHJIOM YHUTAIBHOTO 3ajia, (POHIAMH KOMITAKT-IHUCKOB, BHUACO- H
ayJTMOKACCETaAMH TOJIKO B IMOMEIIEHHUSX IIIKOJIBI;

e IpU TOJIYYEHUU MPOU3BEICHUI MMeYaTH U UHBIX JIOKYMEHTOB TOJb30BaTENb JOKEH
yOemuThCsl B OTCYTCTBHHM Je(PEKTOB, MPH OOHAPYKEHUM TMOCIEAHUX - HHPOPMUPOBATH
paboOTHUKA, OTBETCTBEHHOTO 32 BBIJAYy HMCTOYHHMKA WH(OPMAIMU: OTBETCTBEHHOCTH 3a
oOHapyxeHHbIE 1e(DEeKTHI B CAABAEMBIX TOKYMEHTaX HECET MOCIEAHHIA MOIb30BaTENb;

®BO3BpallaTh JOKYMEHTHI B YCTAHOBJICHHBIC CPOKH;

®110JTb30BATENIM, OTBETCTBEHHBIC 32 YTpaTy WIH TOPYY JOKYMEHTOB (MaTEpHAaJIOB),
00s13aHBI 3aMEHUTH UX PABHOIICHHBIMH;

®1I0 HCTEYCHHH CpOKa paboThl B IIKOJE TOJB30BaTENM OOs3aHBI BEPHYTH BCE
HUCTOYHUKN WHPOPMAITUH, HAXOIANIUECS Y HUX Ha pyKaX.

6.2. lllkona wuMeeT npaBo:

eOIpECIATh W MPUMEHATh pa3Mepbl KOMIICHCAIMKM 3a yInepO, NPHIUHEHHBIH
TI0JIb30BATENEM,;

e yCTAaHABIMBATh IITpadHBIE CAHKIUK 3a TMPEBBIIICHHE CPOKOB IOJIb30BAHUS
JIOKyMEHTaMH,

o IMIIIATh TIPaBa MOJIb30BAHUS PECYpPCaMU Ha CPOK, PaBHBIN 3a70KCHHOCTH,

® YyCTaHABJIMBAThH PEXKUM PA0OTHI 110 COTJIACOBAHHIO C IMPEKTOPOM IITKOJIHI.

6.3.11Ixona ob6s3aHa:

¢ H(GOPMHUPOBATH MOJIB30BATENEH O BO3MOKHOCTH UCIIOJIb30BAHUS PECYPCOB;

e o0ecrieunBaTh MOJIb30BATENSIM BO3MO>XHOCTh MOJIb30BATHCS BCEMU
MH(OPMaLIMOHHBIMU PECYypCaMU;

e hopMupoBaTh (HOHABI B COOTBETCTBUU ¢ 00pa30BaTEIbHBIMU MPOTPAMMAMH IITKOJIBI,
WHTEpecaMu, MOTPEOHOCTSIMH U 3alIPOCaMU BCEX KAaTETOPUi MOJIb30BaTENCH;



©3HAKOMMUTH TOJIb30BATENICH C OCHOBaAaMH OMOIMOTEYHO-UH(POPMALIMOHHON KYJIbTYpPHI;

®C03/1aBaTh U MOAJCPKUBATh KOM(OPTHBIE YCIOBUS 00CITYKUBAHUS;

eo0ecreynBaTh  PALMOHAIBHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TUTHEHHUYECKUM
TpeOOBaHUAM pa3MeLIeHUE U XpaHEHNE HOCUTeNeH nHpopManuy;

eo0ecreunBaTh KOH(PHIECHIMAIBHOCTh JAaHHBIX O IMOJIb30BATENAX, UX YUTATEIBCKUX
3aIpocax.

7. IlopsAI0K M0JIL30BaHNUS pecypcaMu
7.1. Ilopsaaok moib30BaHKus OMOJIMOTEKOH (A00HEMEHTOM U YHUTAJIbHBIM 32J10M):
®3aHCh YJalIuXcsi B OMOIMOTEKY MPOBOAMTCS HAa aOOHEMEHTE IO CIMCKY Kiacca B
WH/IMBUIYaJIbHOM MOPS/IKE; TI€JaroroB, COTPYAHUKOB IIKOJHI ,
® JOKYMEHTOM, TMOJTBEPKIAIONIMM IPaBO IOJIb30BAHUS OMOIMOTEKON, SBISETCS
YUTATEIbCKUN HOPMYIISp;
eunTaTeNbCKUil popmynsip ¢dukcupyer ¢GakT W gaTy BBIAAYM  IOJIB30BATEIIO
JOKYMEHTOB M3 (oHAa OMOIMOTEKH; IOJB30BATEIM B YHUTATENbCKOM (opMmynsipe He
PacIHCHIBAIOTCS;
® [10JIb30BaTENIb UMEET MPaBO MOTy4YaTh HA JOM He Oosee 5 u3ganuii (0e3 yueOHHKOB);
® CPOKH TOJIb30BAaHUS JJOKYMEHTaMH:
- yueOHUKHU, y4eOHbIE U METOIUYECKUE TTOCOOUS — yUeOHBIH TO;
- XyZ0KeCTBEHHasI, HAyYHO-TIONYJIsIpHAs, MO3HaBaTelbHast tureparypa — 20 nHei;
- IEPUOIUYECKIE U3/IaHUs, U3JaHUS MOBBIIIEHHOTO cripoca — 5-10 aHeid;
e peKUE U IICHHbIC N3JaHHs HA JIOM HE BBIAAIOTCS;
®TI0JIH30BATEIM MOTYT MPOMJIUTH CPOK TOJIB30BaHUS JIOKYMEHTAMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX TOJIH30BATEIICH;
® JOKyMEHTHI, NpeHAa3HAYeHHble JUIs paboThl B YHMTAJIbHOM 3aje, Ha JIOM He
BBIJIAIOTCS;
® SHIIMKJIOTIEINH, CTIPABOYHBIE, PEIKHE U IIEHHBIE JTOKYMEHTHI BBIJAIOTCS TOJIBKO JUIS
paboThI B YMTAIBHOM 3aJIE;
® KOJIMYECTBO JIOKYMEHTOB, C KOTOPBIM pa0OTaeT MOJIb30BaTENlb B YNTAIILHOM 3aJie, He
OTPaHUYHBACTCS,
7.2. Ilopsiiok BeIJauu Y4eOHUKOB U y4eOHBIX MOCOOMIA:
e y4eOHUKHM BBIJAIOTCA B Hadayle y4eOHOro rojla Ha KJIACC IO/ MOJIHUCH KIACCHOTO
pykoBoauTenst; GakT BeIAAYN (PUKCHPYETCS B )KypHaJe yu9éTa BbIaYl YIeOHUKOB;
eyyamecs MOIY4aloT Y4YeOHUKH Yy KJIACCHOTO PYKOBOJMTENS MOJ pOCHUCh. B
UCKJTIOUUTENBHBIX CIydasX yJariuecs (JOKHUKH, BHOBb MOCTYMAIOUIME U Ip.) MOTYy4aroT
yueOHUKHU y OnbnuoTexaps;
® B KOHIIE Y4eOHOI0 T0/1a yJaluecs CAaoT Bce YUeOHUKHU KIIACCHOMY PYKOBOJUTEIIIO;
e yyalyecs BBITYCKHBIX KJIaCCOB JIMYHO CHAIOT YYEOHHKH paOOTHUKY OMOIMOTEKH U
00513aHBI TOJTHOCTBHIO PACCUUTATHCS C OMOIMOTEKOM;
eyyeOHbIE MMOCOOMS, MpeJHa3Hau€HHblE s paboThl Ha YpOKax, BBIJAIOTCS B
KaOMHETHI TO]T INYHYIO OTBETCTBEHHOCTH 3aBEIYIOIINX KaOMHETaMH Ha BECh YUEOHBIH ToJI.
7.3. Ilopsiiok paboThl B KOMITBIOTEPHOM KJIacce:
epaboTa B KOMIIBIOTEPHOM KJlacc€ YYaCTHHKOB 00pa30BaTENLHOTO Ipolecca
POU3BOJUTCS 10 rpauKy U B IPUCYTCTBUM YUUTENS (Jjajiee — OTBETCTBEHHBIN);
epaspemaercs paboTa 3a OAHUM TEPCOHAIBHBIM KOMITBIOTEPOM HeE Oojiee IBYX
YeJIOBEK OTHOBPEMEHHO;
® [10JIb30BATENIb MOXKET 3aHATH paboyee MECTO TOJIBKO C Pa3pelIeHUs] OTBETCTBEHHOTO;
®10JIb30BATENIb UMEET NMPaBoO PaboTaTh CO CBOMM 3JIEKTPOHHBIM HOCHUTEJIEM IOCIIE €T
IpeBapUTENLHOTO TECTUPOBAHUS OTBETCTBEHHBIM;
e 3anpenraercs ucnonb3zoBath CD-ROM, mpunec€nHbie Moab30BaTENISIMH;



®110 BCEM BOIIpOcaM MoOUCKa WH(POpMAIMU B ceTH MHTEpHET MOJb30BaTeNb JO0KEH
o0paTUTbCsI K OTBETCTBEHHOMY; 3ampelaercss oOpaimieHue K pecypcam HuTepHera,
IIpeIIoJIaratoIiuM OIuIaTy;

®BKJIIOUCHUE U BBHIKIIOYEHHE KOMIbIOTEpa, TeneBu3opa u DVD-mpowurpsiBarens,
MOV u papyroro o60pydoBaHHsI MPOU3BOAUTCA TOJIBKO OTBETCTBEHHBIM COTPYIHUKOM
IIKOJIBI;

®3alIpeIaeTcsl OCTaBIATh 0€3 MPUCMOTPa OTBETCTBEHHOI'O COTPYIHHUKA paboTaroliue
KOMITbIOTEPHI, TeeBu30p, DV D-nipourpeiBarens;

e3alpeiaeTcss BCKpPhIBaTh OJIOKM TUTaHHWS KOMIIbIOTEpa U mepudepuiiHbie
YCTPOMCTBA, KOpITyca MOHUTOpa, MDYV

e3ampelaeTcss Kakoe-IM0O BMENIATeNIbCTBO B YCTAHOBJICHHOE IPOrpaMMHOE
obecrnieueHre, BKII0Yasi K3MEHEHHE €r0 HaCTPONKY;

®1I0JIb30BATEIN O0s3aHBl HE JOINYCKAaTh I[IOMAaJaHusi BHYTPb KOMIIBIOTEpA U
nepudeprun TOCTOPOHHKUX MPEIMETOB, KHUJIKOCTEH U CHITYyIHX MaTePUaJOB;

¢ IPOJODKUTEIILHOCTh HEMIPEPhIBHOW paboThl TMMOJIb30BaTEIe 3a KOMIIBIOTEPOM
pernamentupyetcst TpedboBanusimu Canllun, 06 okoHuaHUU PabOTHI HEOOXOIUMO COOOITUTh
OTBETCTBEHHOMY;

®3aMpeIaeTcsi BHIHOCUTh BUIEO — W ayJMOKACCEThl, KOMIIAKT — JIUCKHU 3a TMPEAeIIbI
y4eOHOT0 3aBEJICHUS;

® KONTUPOBaHUE, CKAHUPOBAHUE, paclieuyaTka MaTepHalioB OCYIIECTBISETCS TOJIBKO IO
pa3pelIeHuIo U B MPUCYTCTBUH OTBETCTBEHHOIr0. Bece BOMpOCH!, BO3HUKAIOIIUE B MpoIiecce
paboThl y MOJIB30BATENS, PEIIAIOTCS C OTBETCTBEHHBIM COTPYIHUKOM;

®IICTIONIb30BaHUE HMH(OPMAIIMOHHBIX MaTepuasioB M3 (OHAA WHIKOJIBI B y4eOHBIX
KaOMHEeTaxX OCYIIECTBISETCS MO MPeIBAPUTENbHON JOTOBOPEHHOCTH C OTBETCTBEHHBIM;

¢ IPYIIIOBBIC 3AHATHUS C YUAUTUMUCS TIPOBOJSITCS MO MPEABAPUTEIHHO COCTABICHHOMY

rpaduky.
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